Bridewell Project: guidelines on writing label copy
Label schedule/ second graphics schedule
See also  S/Bridewell Project/Graphics Schedules/Second graphics schedule for Bridewell including labels .

And for label schedule text folders: S/Bridewell Project/Graphics Schedules/SECOND (LABEL) SCHEDULE TEXT .
The second graphics schedule for the Bridewell has been called the ‘label’ schedule but actually includes some primary or sub-theme interpretative text too so we’ve renamed it to make this clearer.  There are many different formats for this text – barriers, label strips in cases, and rolodexes as well as simple labels.  
Word counts

As there are so many formats of ‘label’ text, we have created a column in the Second (label) schedule for word count.  Please note that this often gives the maximum number of words that will fit a particular barrier/panel etc, not the desirable word count.
For general guidance:

Secondary interpretive/ sub-theme or panel text should generally be not more than 100 words.

Object labels should be 20-25 words.

But the total amount of text on a barrier/ label strip etc should not exceed the maximum word count given for that item on the second (label) schedule.

Labels – object name

All labels should begin with the object name.  This can have a single descriptive adjective attached to it if it will help visitors link label and object quickly e.g. ‘Purple shoe’, or ‘Ceramic shoe’ as below.

Label style

Labels should be written in full sentences, rather than as a list of attributes, with the date and other key information flowing within the sentence.  This will give some natural variety in the order in which facts are presented, but a better flow around the museum.  

The first sentence will normally begin with the object name.

e.g.   Ceramic shoe made in 1991 for the bicentenary of Start-rite Shoes.  Their reputation for high quality shoes resulted in two Royal Warrants. 

Date and manufacture details need to be woven into the copy.  This will sometimes involve breaking the label into two sentences, in which case the most engaging fact needs to come first.
e.g.  Purple leather shoe, known by factory workers as the ‘toast rack’. It was  

made by Shorten & Armes around 1965. 

Curators need to use their judgement re whether to include details of the material an object is made from and other ‘Modes-y’ information.  Where the key information is a more personal fact, it might be best to concentrate solely on that.
e.g. Scissors used by Charlotte Cropley. She had to supply her own scissors and apron when she started work in 1927. 

Paintings 

All media/ object types should be treated in the same way, so don’t revert to a standard ‘fine art’ approach, for example, for labelling paintings.

As with the examples above, begin with the title or subject of the image, and incorporate the date of the painting, and the name of the artist, into a flowing sentence. 

e.g. Thorpe Gardens Public House, painted by James Sillett in 1818.
There is no need to put the artist’s birth/death dates or the medium of the work.

Accession number
Always include this at the end, after a line break, and with the correct spacings around the ‘:’.  Do not include any ‘B’ or ‘S’ suffixes as these are being cleaned up.

e.g. Shoe in black patent leather with a wedge heel made from woven fibre. It was produced in Norwich by Bally Shoe Factories Ltd  around 1975. 
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Dates

These should be woven into sentences within labels, not just put after a comma at the end.  A few do’s and don’ts:

Do

· Refer to ‘19th century’.

· Use date ranges, eg ‘1800-1850’.

· Use the number version of decades e.g.’from the 1960s’.

· Use e.g. ‘mid 19th century’ where there isnt a convenient or easily expressed date range.
· Use ‘around 1900’

Don’t

· Use ‘about’ or ‘circa’ for an approximate date.

· Include a date at all if you don’t know and it isnt helpful to guess.

· Use words for dates eg ‘nineteenth century’.

· Use a date range with a dash for an easily recognisable decade eg 1920-1929 (1920s is better).

